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File Upload System
• MyNYP Portal > Financial Matters > Apply Financial Assistance and Awards >

File Upload System link
• Alternatively, upload supporting documents using the link provided in the

NYP email that you received after your online application

A

B

Financial Assistance (Bursaries) Application System
Apply online through MyNYP Portal > Financial Matters > Apply Financial 
Assistance and Awards > Bursaries
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Login myNYP portal using your NYP Email and Password

Click on Financial Matters > Apply Financial Assistance and Awards > Bursaries 
> Apply

Notes: 
• For FAQs for Online Application (Bursaries), please click here.
• To upload supporting documents, click on the link to the File Upload System

Login to Financial Assistance (Bursaries) 
Application System

Pg 2

Login ID: <admin number>@mymail.nyp.edu.sg (e.g., 22****A@mymail.nyp.edu.sg)
Password*: myNYP Portal Password
* If you forget your password, please reset it via this link or contact Student IT helpdesk or you may refer to MFA
Setup Guide.

https://for.edu.sg/nyp-bursaryfaq
https://nypeservices.nyp.edu.sg/studFileUpld/loginservlet
https://mynypportal.nyp.edu.sg/content/dam/nyp-sp/homepage/materials/MFA%20Guide%20for%20Students.pdf
https://mynypportal.nyp.edu.sg/en/forgot-password.html
https://mynypportal.nyp.edu.sg/en/resources/it-related-matters.html
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Select Bursaries

• To apply for bursary

• To make amendment to your bursary application (only if application
status is “Application Submitted”)

a

Financial Assistance (Bursaries)
Application System

Pg 3
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Personal Particulars1
Review your personal particular 

Select your ‘Marital Status’, 
Dialect Group’ and Housing Type
from dropdown list

1a

Pg 4
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Family Details2

Click on ‘Add’ button

• To include siblings and non-immediate
family members staying in the same
household.

2d

2c For Occupation (Employed / Unemployed / Self-employed), 
key in details in the “Remarks” field: 
• if unemployed, state reason (eg Home maker, retrenched

from company ABC on DDMMYY)
• if employed/self-employed, state job title and company

name

2a Parents details are compulsory. 

For NRIC field the NRIC Format MUST be (e.g. S1234567A)
Please ensure that is no additional space in your input.

2b For Gross Monthly Income S$ and Other 
Income S$, the value MUST be Numeric
(e.g. 1500).
The system Does NOT accept symbolic
character or alphabet (e.g. $, -‘ NA, NIL,
No)

Pg 5
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Other Details3

Select ‘No’ if you are not applying / receiving an 
external scholarship or sponsorship

Select ‘Yes’ if you are applying or in receipt of 
an external
scholarship/sponsorship/bursary/study grant. 

Enter details of the Scholarship/Sponsorship 

Note: Recipient of full scholarship (cover tuition 
fees and allowance) or sponsorship in the same 
academic year is not eligible for bursary.

3a

Pg 6
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Review Details4

4b Read the ‘Declaration’ and Click on the 
‘Checkbox’ to verify that the information are 
true and correct.  

E-sign for Student and Parent/Guardian.
If you are not ready to e-sign, system will save
the last saved version as a draft. You will be
able to e-sign on a later date.

Click ‘ Confirm’ to submit the application. 

4a Click ‘Print’ to save a copy of your 
application

Pg 7



Official (Closed) and Non-Sensitive

Acknowledgement5

An Acknowledgment Email will be sent to your NYP Email with the link for uploading the 
supporting document

If you are not ready to upload your supporting documents now, please come 
back within FIVE days to upload all your supporting documents. 

You can also upload supporting documents via myNYP Portal > Financial Matters 
> Apply Financial Assistance and Awards > Click on the link to File Upload
System

Pg 8

https://nypeservices.nyp.edu.sg/studFileUpld/loginservlet
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Application Status What it means

Application submitted Your bursary application is pending for processing. 
Amendment is allowed. 

Processing Your application is being reviewed. Please ensure that you 
have submitted all the required supporting documents. 
No amendment is allowed. 

Documents received. 
Application processing

Your application has been processed. 
No amendment is allowed. 

Approved Your application has been approved. 
Bursary will be disbursed via GIRO or PayNow. Please refer 
to your email for disbursement details.

Unsuccessful Your application has been rejected. 

Select Enquiry

• To check application status

Click on ‘Enquiry’ to check your Application Status. 

Note: The “Enquiry” function will only be applicable if you have successfully submitted your bursary 
application. 

The Financial Assistance Application (Bursary) will appear on myNYP Portal > 
“My Dashboard” only if you have successfully submitted your bursary online 
application. 

Enquiry on Application Status

Pg 9
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Common Validation Errors
Error Message What it means 

This is a compulsory field, Please input 
a value

Go to the field e.g. Parent’s Age, Parent’s 
remarks and etc.  to input the required 
information. 

Parents’ Remarks is a compulsory field, 
please enter a value

Go to Step 2. the Parents’ remark field (see 
pg. 6) to input the required information. 
For Occupation (Unemployed / Self-
employed)

In the “Remarks” field:
• if unemployed, state reason (eg Home

maker, retrenched from
company ABC on DDMMYY)

• if employed/self-employed, state job
title and company name

Value $1500 is not accepted by the 
system. The input MUST be  Numeric 
ONLY without symbol/text (e.g. 1500).

For Gross Income S$ and Other Income S$, 
the value MUST be Numeric (e.g. 1500).

Go to the Parents’ remark field (Step 2 –
pg. 6) to input the required information. 

The system Do NOT accept symbolic
character or alphabet (e.g. $, -‘ NA, NIL,
No)

NRIC validation failed Go to Step 2. NRIC field (pg. 2) the NRIC
Format MUST be (e.g. S1234567A).

Please ensure that is no additional space in
your input.

Notes:
If you need assistance, please email bursary@nyp.edu.sg the screenshot of the error message
and the PDF copy of the application (see pg 7).

For easier identification, please label the email subject with your Student Admin Number.
Pg 10

mailto:bursary@nyp.edu.sg
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Click on Financial Matters > Apply Financial Assistance and Awards > Click on the 
link to File Upload System

Login to File Upload System

Login myNYP portal using your NYP Email and Password

To upload supporting documents

Notes: 
• For FAQ on Gathering Supporting Documents, Click here
• For FAQ on Uploading Supporting Documents, Click here

Pg 11

https://nypeservices.nyp.edu.sg/studFileUpld/loginservlet
https://for.edu.sg/nyp-bursaryfaq
https://for.edu.sg/nyp-bursaryfaq
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Select ‘Bursary/Financial Assistance for Notebook’1

Select ‘Document Type’
2

Select the application type for uploading your supporting documents.

• ID Documents (front & back) or other IDs
• Income Documents
• Others (eg: Divorce, Death Certificate), if any

Upload Document3

Confirm document(s) is/are uploaded successfully 4

• ‘Choose’ the document (s) to upload from your computer.
• Click on “Upload” button to upload

Step 1:  Select the Application (‘Bursary/Financial Assistance for Notebook’) you are 
uploading the supporting documents for

Pg 12

Select the application you are 
uploading your documents for.

• Bursary/Financial Assistance
for Notebook

• Scholarship
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Select Document Type Contents

ID Document Please scan all NRICs (front & back), Passport, SAF11B, 
Birth certificates for those with no NRIC of your family in 1 
single PDF file

Income Document Please scan the following documents in 1 single PDF file: 
a) Income documents (payslips, CPF Contribution History, 
IRAS Notice of Assessment, employer’s letter - for newly 
employed) of family members
b) Student card of siblings who are full-time students. 

Other Document Please scan the other documents (if any) in 1 single PDF file.
E.g.: divorce certificate, death certificate, certification of 
medical condition and self declaration letter

Step 2: Select the document type

Notes: 
• Please refer to the Supporting Document Checklist for the required supporting documents to be

uploaded.
• For FAQ on Gathering of Documents, Click here

Pg 13

Select the Document Type you are 
uploading your documents for.

• ID Document
• Income Document
• Other Document

https://for.edu.sg/nyp-bursarydocchecklist
https://file.for.edu.sg/nyp-bursaryfaq.pdf
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Step 3. Upload your documents

Please note these requirements to avoid error in file upload.
• All documents must be clear for viewing (all text must be sharp and legible), without truncation of

any part of the original document and in full view.
• All documents to bear details of family members e.g., Name, NRIC, Signature, Date (as

appropriate).
• Document are not password protected or encrypted
• File Format ZIP are NOT accepted by the system.
• File size cannot exceed 3MB.

Pg 14

Click on “Choose” button
to select the file (s) to upload

Click on “Upload” button
to upload



Official (Closed) and Non-Sensitive

Step 4:  Confirm our document(s) is/are uploaded successfully 

Notes: 
• An email acknowledgement will be sent to your NYP email account upon the first document upload

for the day.
• The document(s) you have uploaded will be listed (see screenshot above)

• File(s) uploaded will be renamed by the system
• You will not be able to delete or view the file (s) uploaded due to data privacy reasons

Pg 15

List of files 
successfully 
uploaded 

Ensure that you see this BLUE 
message box to confirm that your 
files are uploaded
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Useful links
NYP Financial Assistance Information
www.nyp.edu.sg/finaid

Bursary Online Application
https://nypeservices.nyp.edu.sg/FAAS/loginservlet

File Upload System
https://nypeservices.nyp.edu.sg/studFileUpld/loginservlet

Checklist of Supporting documents 
https://for.edu.sg/nyp-bursarydocchecklist

FAQs for Online Application (Bursaries) 
FAQ on Gathering Supporting Documents
FAQs on Upload of Supporting Documents
https://for.edu.sg/nyp-bursaryfaq

For technical issue, please email bursary@nyp.edu.sg with the following information. 
I. Name and Admin No.
II. screenshot of the error message

Pg 16

http://www.nyp.edu.sg/finaid
https://nypeservices.nyp.edu.sg/FAAS/loginservlet
https://nypeservices.nyp.edu.sg/studFileUpld/loginservlet
https://for.edu.sg/nyp-bursarydocchecklist
https://for.edu.sg/nyp-bursaryfaq
mailto:bursary@nyp.edu.sg
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