‘ Official (Closed) and Sensitive-Normal

NANYANG

POLYTECHNIC

FINANCIAL ASSISTANCE
SUPPORTING DOCUMENTS CHECKLIST

1. Application for financial assistance must be submitted within the stipulated deadline as stated in NYP website.

2. Applications without supporting documents will be deemed as incomplete and will not be processed.

3. All documents must be uploaded via File Upload System within five (5) days after submission of application.

4. For repeat bursary applicants, ID documents are not required to be re-submitted if there is no change in family status.

Supporting Docume

t Checklist
ID Documents

Applicant! o NRIC (Front and Back)
(NYP Student) - — :
o Passport and NRIC collection slip (if your NRIC is lost)
ID Documents Marital Status Documents
o NRIC (Front and Back) o Divorce/Separation documents (if applicable)
0 Passport and NRIC collection slip (if your NRICis i o Child Care and Control documents (if applicable)
lost)
o Death Certificate (if applicable)
Employment Status: Income Documents
m Full time/Part time employment O Latest 3 consecutive months payslip2 OR
o CPF Contribution History for the last 6 months OR
Parents
o Employment Letter2 (Only for newly employed)
m Self-Employed/Freelance3 o IRAS Notice of Assessment
m Unemployed/Housewife/Retiree/Retrenched o CPF Contribution History for the last 6 months; AND
0 Resignation Acceptance/Retrenchment Letter? (if applicable) OR
0 Medical certification of medically incapable of work (if applicable)
Other income Other income Documents
m Rental o Rental: Tenancy agreement
m Other type of income o Relevant document for other type of income
ID Documents Marital Status Documents
o NRIC (Front and Back) 0 Marriage certificate
0 Passport and NRIC collection slip (if your NRICis i o Divorce/Separation documents (if applicable)
lost)
o Death Certificate (if applicable)
Employment Status?: Income Documents
Spouse m Full time/Part time employment O Latest 3 consecutive months payslip2 OR
0 CPF Contribution History for the last 6 months OR
o Employment Letter2 (Only for newly employed)
m Self-Employed/Freelance3 o IRAS Notice of Assessment
m Unemployed/Housewife/Retiree/Retrenched o CPF Contribution History for the last 6 months; AND
O Resignation Acceptance/Retrenchment Letter? (if applicable) OR
0 Medical certification of medically incapable of work (if applicable)
ID Documents
a NRIC (Front and Back) (> 16 years old)
0 Birth certificate (< 15 years old)
Siblings, o Passport and NRIC collection slip (if your NRIC is lost)
GrandParents, Employment Status: Income Documents
Guardian, m Full time/Part time employment O Latest 3 consecutive months payslip2 OR
Other non- —
immediate family o CPF Contribution History for the last 6 months OR
members® o Employment Letter2 (Only for newly employed)

(living in same
household as
applicant)

and

Children
(living/not living in
same household as
applicant)

m Self-Employed/Freelance3

o IRAS Notice of Assessment

m Unemployed/Retiree/Retrenched

0 CPF Contribution History for the last 6 months; AND
0 Resignation Acceptance/Retrenchment Letter? (if applicable) OR
o Medical certification of medically incapable of work (if applicable)

m Full Time National Service

o NSF 11B; OR
o CPF Contribution History for the last 6 months and Notification of
Enlistment Date Letter (for siblings awaiting enlistment)

m Full Time Student

o Student Card (Front and Back); OR
0 Ez-Link Card (applicable only to Primary/Secondary students)

m Part Time Student/Students awaiting

0 CPF Contribution History for the last 6 months; AND




Official (Closed) and Sensitive-Normal

Supporting Document Checklist
Graduation/admission to Institute of Higher o Student Card (Front and Back) OR
Learning 0 Enrolment letter from educational institution (for siblings awaiting to
| enter Institute of Higher Learning)

1. If applicant is a part-time diploma learner, the documents required are similar to those given at the ‘Parents’ section.

2. Payslip/Employment letter/Resignation Acceptance letter/Retrenchment letter MUST NOT be dated more than 3 months from date of application
and clearly showing the company’s name/logo, name, NRIC. For payslip and employment letter, to reflect clearly the gross monthly income and
allowance (if any).

3. Examples of Self-employed/Freelance are taxi/private hire driver, hawker, delivery rider or businessman.

4. Income document is not required if spouse is divorced/separated and not living in the same household as the applicant.

5. Siblings, Grandparents, Guardians and other non-immediate family members MUST BE living in the same household as the applicant.
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FINANCIAL ASSISTANCE
SAMPLE OF SUPPORTING DOCUMENTS

Example of Enlistment Letter
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FINANCIAL ASSISTANCE
SAMPLE OF SUPPORTING DOCUMENTS

Example of Employment Letter

Company Letterhead

<Date of letter> (no more than recent 3 months)

TO WHOM IT MAY CONCERN

This is to certify that <Name> <NRIC number> is in
employment as <Job Title> at <Company name>.
He is drawing a gross salary of <$ xxxxx> per
month.

<Name> <Designation> <Signature>
<Contact number>
<Company stamp>

Example of Payslips for Recent3 Months

Gross salary (not Basic or Net salary) includes any overtime pay and fixed allowances
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FINANCIAL ASSISTANCE
SAMPLE OF SUPPORTING DOCUMENTS

CPF Contribution History

To view and save a pdf copy of CPF Contribution History:

- CPF website (click open)

Contribution history
(For 01 Aug 2021 to 08 Feb 2022)

Employment contributions

For month Paid on Amount () Employer
Aug 2021 31 Aug 2021 400.00  ABC

Aug 2021 31 Aug 2021 5000  ABC (MSO)
Sep 2021 30 Sep 2021 400.00  ABC

Sep 2021 30 Sep 2021 5000  ABC (MSO)
Oct2021 29 Oct 2021 400.00  ABC
0ct2021 29 Oct 2021 5000  ABC (MSO)
Nov 2021 30 Now 2021 400.00  ABC

Nov 2021 30 Now 2021 5000  ABC (MSO)
Dec 2021 03 Jan 2022 440600  ABC

Dec 2021 03 Jan 2022 520.00  ABC (MSO)
Jan 2022 31 Jan 2022 111000 ABC

Jan 2022 31 Jan 2022 5000  ABC (MSO)
For month Paid on Amount ($) Remarks

Aug 2021 27 Aug 2021 100.00 MEDISAVE TOP-UP



https://for.edu.sg/save-cpf-statement-via-singpass
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FINANCIAL ASSISTANCE
SAMPLE OF SUPPORTING DOCUMENTS

IRAS Notice of Assessment

1 Login at IRAS website

® ASingapore Government Agency Website

4 WhoWeAre v Taxes™  Schemes\ Digital Services v/

LOGIN v x
For All Profiles. v Q  What are you looking for? SEARCH

Taxes for our nation

VIEW ALL DATES >

o o o S Y o
01 MAR 2022 01 MAR 2022 31 MAR 2022 31 MAR 2022 31 MAR 2022

E-Submission E-Submission

International Tax Withholding Tax Corporate Income Tax

e-Submission of e-Submission of Apply for CRS e-Submission of File Estimated

Commission > Employment Income > Registration > Certificate of Residence Chargeable Income (ECI)
(COR) for Withholding (Decyear-end) >
Tax >

2 Click on "Notices" & Select "Individual"

a)Click and save the current year of Notice of Assessment. If it is not ready, use the
current year of Individual Income Tax Return (Form B or Form B1).

b)If there are no entries, print the page as shown below.

E-:tj vy Tax Mail «

() Overview Individuals = Property =

o’ &

View Individual Tax Notices

Records for current year and past 3 years are available for viewing.
Category () Notices  Acknowtedgement

1-7Tod 7TRecord(s

Document Year of Assessment Date

Notice of Assessment (Individual) Yyyy

dd mmm yyyy
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3 Notice of Assessment

Tax Reference Number : SHHHK
Date - o

Please quote the Tax Reference Number (e.g. NRIC, FIN etc.) in full when corresponding with us.

MR
SINGAPORE

Income Tax — Notice of Assessment (Original)

What do you need to do?

2

MNIAND REVENUE

AUTHORITY
OF SINGAPORE

As you are on GIRO, the tax payable will be deducted from your GIRO bank account. Please maintain
sufficient funds in your bank account for the deduction(s). You may refer to your GIRO Payment Plan
(Account > View/ Cancel Payment Plan) at myTax Portal for more information. If your GIRO payment plan is
cancelled, please pay your taxes by the due date.

INCOME*

EMPLOYMENT

DIVIDENDS

* All income are net after deduction of
expenses.

Provident Fund/ Life
Insurance

CPF Cash Top-Up

YEAR OF ASSESSMENT 2021
DEDUCTIONS ($) CHARGEAELE
- = INCOME
DONATIONS TAX COMPUTATION
First
RELIEFS Next . @
Earned Income
MNSman-selfl wife/ parent Tax Payable
Child (QCR) by

($)






